
Details ship manager

|

|

|

|

|     |

|

|

|

|     

|     |

> Complete paragraph 2 only if the invoice is not paid by the ship manager 

 Information about the party paying the fees

|

|

|

|     |

   1
1.1 Name/trade name of ship 

manager

1.2 Who is responsible for the 
manning plan? 

1.3 Chamber of Commerce number 

1.4 Business address 

1.5 Postcode and city 

1.6 Contact person 

1.7 Telephone number(s)  

1.8 E-mail address 

1.9 Correspondence address (if 
different from Business address) 

1.10 Postcode and city

      2
2.1 Name/trade name 

2.2 Chamber of Commerce number 

2.3 Address 

2.4 Postcode and city

   
   

Application
Assessment of manning proposal  for 
seagoing vessels

You can use this form to have your manning plan approved.

Incomplete or incorrectly filled out forms (including absence of 
additional documents) will not be processed.

The complete filled in form can be send to nsi@ilent.nl or send to 

Inspectie Leefomgeving en Transport / Scheepvaart
P.O. Box 16191, 2500 BD Den Haag

Additional information 
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Details vessel

|                        |

|                        |

|                        |

|

|

|        |

n Yes    n No

Crew composition 
 Composition 1        Composition 2         Composition 3     

|           |            |

n Continuous sailing     | n Continuous sailing    | n Continuous sailing

n Non-continuous sailing    | n Non-continuous sailing   | n Non-continuous sailing

 Number         Number          Number     

|           |            |

|           |            |

|           |            |

|           |            |

|           |            |

|           |            |

|           |            |

|           |            |

|           |            |

|           |            |

|           |            |

|           |            |

|           |            |

|           |            |

n Yes     n No

   3
3.1 Name vessel and IMO number 

3.2 Type of vessel and construction 
year 

3.3 Shipyard and construction 
number (in the case of new 
construction or registration of 
the vessel in the Netherlands) 

3.4 Gross tonnage (GT) 

3.5 Propulsion power (kW) 

3.6 Number of auxiliary engines and 
total power (kW) 

3.7 Is the vessel set up and equipped 
for unmanned engine room 
watch? 

   4
4.1 Crew composition

 Desired trading area
 
 Is the composition intended for 

continuous sailing (voyages longer 
than 12 hours) or non-continuous 
sailing?

 
 Captain near coastal voyages 
 
 Chief mate 

 Chief mate near coastal voyages 

 Officer in charge of a navigational 
watch 

 Chief engineer 

 Second engineer 

 Officer in charge of an engineering 
watch 

 Officer in charge of an engineering 
watch near coastal voyages 

 First maritime officer (First MAROF) 

 Maritime officer (MAROF) watch 

 Rating forming part of an 
engineering watch 

 Rating

 Chief cook 

 Physician 

4.2 IWere there discussions with the 
captain(s) or other maritime 
staff in your company in drawing 
up the proposed composition?

   

Application Assessment of manning proposal for seagoing vessels
Human Environment and Transport Inspectorate
Ministry of Infrastructure and Water Management
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Details operations

n Yes     n No (Continue with heading 6)

|

Division of labour

> The answers to questions 6.1 and 6.2 may also be submitted as an enclosure if the answer space on this form is not sufficient or if the
 answers to the questions have already been described in another way.

n Yes    n No    n N/A

n Yes    n No    n N/A

   5
5.1 Carries the ship cargo?

5.2 For what type of cargo is the 
vessel designed?  

5.3 Provide a brief description of the 
cargo part of the vessel (such as 
the number of holds, operation 
of hatches, between-decks and 
the vessel’s own loading gear) 

5.4 What duties do the ship 
personnel fulfil with respect to 
the cargo handling (for example, 
securing the cargo, cleaning the 
holds, etc.) (If you outsource one 
of these duties to a third party, 
you must send a copy of the 
contract)

   6

6.1 Provide a description of how the 
duties are divided among the 
positions (see question 4.1) if the 
vessel is moored (Also take into 
account the handling of 
supporting tugboats)

6.2 Provide a description of how the 
duties are divided among the 
positions (see question 4.1) 
during bunkering operations 

 
>  In the case of vessels subject to ISM, 

the ISM procedure for bunkering 
operations may be submitted

6.3 Have security duties been taken 
into account? (Only applies for 
vessels subject to ISPS) 

6.4 Do you comply with the 
supplemental training 
requirements referred to in 
section 18.3.3 of the HSC code? 
(Only applies for High Speed Craft 
(HSC) vessels, see explanation on 
page 8)

Application Assessment of manning proposal for seagoing vessels
Human Environment and Transport Inspectorate
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Article number of the Ships 
Manning Act 

Training name Number of officers (as 
stated in the alarm list) 
that comply with the 
STCW training 
requirements

Number of other 
staff members 
(such as ratings)

Art. 87
STCW-VI/1 §2 

Basic Safety Training

Art. 88
STCW-VI/2 §1

Proficiency in survival craft and rescue boats other than fast 
rescue boats

Art. 89
STCW-VI/2 §2

Training Proficiency in fast rescue boats

Art. 90
STCW VI/3

Training Advanced fire fighting

Art. 91 clause 1 for NL 
maritime personnel 
92/29/EC for EC maritime 
personnel
 
STCW VI/4 §1 for non-EU 
maritime personnel

Training Medical Care at Sea, limited

Art. 91 clause 2 for NL 
maritime personnel 
92/29/EC for EC maritime 
personnel
 
STCW VI/4 §2 for non-EU 
maritime personnel

Training Medical Care at Sea, unlimited

Art. 74
STCW V/3 §4

Art. 79
STCW V/2 §4

Training crowd management in emergency situations on 
board passenger ships

Training crowd management in emergency situations on 
board RORO passenger ships

Art. 76 
STCW V/3 §6

Art. 81 
STCW V/2 §6 

Training hotel staff on passenger ships

Training hotel staff on RORO passenger ships

Art. 77
STCW V/3 §7

Art. 82  
STCW V/2 §7

Training passenger safety

Training passenger safety, cargo safety and hull integrity on 
RORO passenger ships
 

Art. 78
STCW V/3 §8

Art. 83  
STCW V/2 §8

Training crisis management and human behaviour

Training crisis management and human behaviour

6.5 Indicate which officers and other 
staff members of passenger 
ships and RORO passenger ships 
comply with the STCW training 
requirements. 

 (Only applies for passenger ships and 
RORO passenger ships, see 
explanation on page 9)

Application Assessment of manning proposal for seagoing vessels
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Labour-saving measures 

n Yes     n No

Process agreements between the ship manager and the captain

> In the assessment of the ship personnel plan, the Inspectorate will focus less on the operational data if good process agreements 
 between the ship manager and the captain(s) offer sufficient guarantees for adequate manning. 

   7
7.1 What major labour-saving 

measures and/or working 
methods have been 
implemented with respect to 
cargo handling, mooring/
unmooring, the auxiliary system, 
maintenance and ship 
management?

7.2 Has the onboard workload been 
decreased due to a specific 
organisation by the ship 
manager? 

 If yes, explain how this 
decreased workload has been 
achieved

   8

8.1 Describe the responsibilities of 
the ship manager and the 
captain(s) and the process 
agreements over the mutual 
obligations between the ship 
manager and the captain(s)

 (see Article 12 of the Ships Manning 
Act)

Application Assessment of manning proposal for seagoing vessels
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8.2 Describe the way in which the 
ship manager indicates to the 
captain(s) the captain’s 
responsibility to ensure 
sufficient ship personnel for his 
duty (see Article 4 of the Ships 
Manning Act) 

8.3 Describe how the ship manager 
ensures that the captain(s) have 
the resources to carry out the 
responsibility described in 
question 8.1 (see Article 3, clause 2, 
of the Ships Manning Act)

8.4 Describe the communication/
consultation structure between 
the ship manager and the 
captain(s)

Application Assessment of manning proposal for seagoing vessels
Human Environment and Transport Inspectorate
Ministry of Infrastructure and Water Management
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|Name:

|Position:

|Telephonenumber(s):

|Telephone outside of office hours:

|Fax number:

|E-mailaddress:

Enclosures

- Alarmrol / Musterlist and emergency instructions

> The alarm list must describe the following division of duties among the positions on board the vessel:

- In the case of fire on board the vessel 
- In the case of rescuing a man overboard 
- In the case of abandoning the vessel 

Signature

|                         |

|

> If, after the ship personnel plan has been approved, you wish to receive a manning certificate, you must submit a separate request using
 the form "Request for additional certificates for merchant shipping vessel"

8.5 Who is responsible (in the ship 
manager’s organisation) for the 
communication/consultation 
structure between the ship 
manager and captain(s)?

   9
9.1 Submit the following enclosures 

   10
10.1 Location and date 

10.2 Signature

Application Assessment of manning proposal for seagoing vessels
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Explanation
Application Assessment of manning 
proposal for seagoing vessels
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1  General

The manning system introduced in the Ships Manning Act sets out that 
the responsibility for manning a vessel initially lies with the ship 
manager. The inspector general takes a decision on each ship personnel 
plan submitted by the ship manager. A manning certificate will be issued 
if the inspector general believes that the manning plan proposed by the 
ship manager guarantees a safe and environmentally responsible voyage, 
does not exceed the applicable standards for labour and rest times and 
also complies with the provisions of Article 4 of the Ships Manning Act. 

2  Explanation for the questions 

Question 1.1  
The ship manager is the natural person or legal entity which, acting from 
an office of a maritime shipping company in the Netherlands, is 
responsible for the daily management of the vessel and also the people 
who, as members of a partnership, manage a fishing vessel. 

Question 4.1  
The proposed crew composition must be sufficient to perform in a safe 
and environmentally responsible manner all the activities that 
structurally occur in the operations of the shipping company, taking into 
account the legal standards for rest times. 
A safe and environmentally responsible voyage encompasses, but is not 
limited to: being able to comply with all legal requirements, such as: 
placing a watch; maintaining and regularly testing safety measures/
equipment and systems; organising safety exercises; taking care of the 
cargo; setting up a safety board; performing administrative duties such 
as carefully keeping logbooks, ensuring that maps and nautical 
publications are kept up to date, drawing up and/or checking stowing 
plans and stability calculations, compiling ship statements, stock 

management, maintenance management, harbour-related 
administrative tasks, ISM-related administrative tasks, etc., being able to 
resolve alarms and disruptions that arise, monitoring and taking care of 
the technical systems and the catering (maintaining/taking care of the 
stocks, meal preparation, hygiene, etc.). Compare also to IMO 
Resolution A.890(21) and A.955(23), Principles of Safe Manning. 
If you want more than three crew compositions, you must enclose a 
second ship personnel plan. However, you only need to fill in question 
3.1 and sections 4 and 6 in this second ship personnel plan. 

Question 6.4
A "High Speed Craft" (HSC) is a vessel that is able to move forward at a 
speed in metres per second that is equal or greater than 3.7 times the 
deplacement on the design water line in cubic metres, to the power of 
0.1667.

Question 6.5
The Royal Dutch Shipowners Association (KVNR) has drawn up a 
convenient guide (KVNR Training Guide for Seafarers) to provide support 
in determining which positions and duties require specific training. In 
answering this question, a distinction should be made between the 
officers and the other staff on board (such as mates and hotel staff ). 
The plan should indicate which officers must comply with which STCW 
training requirements. For the other staff, it must be indicated how 
many staff members on board must comply with specific training 
requirements (only a number needs to be provided for this). These 
numbers can be derived from the vessel’s alarm list. C
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Question 8.1
In the assessment of these process agreements (such as ISM procedures), 
the Transport and Water Management Inspectorate will determine 
whether the ship manager is sufficiently actively involved in making 
clear to the captains that they are expected to fulfil their legal 
obligations. In providing information, it will be specifically emphasised 
that certain circumstances may require more ship personnel than 
indicated on the manning certificate. 

3  Trading areas

Code   Description
1   Unrestricted

2   (200) Coastal waters, whereby the distance to the nearest port 
   and the offshore distance does not exceed 200 nautical miles.

3   (30) Coastal waters whereby the offshore distance does not 
   exceed 30 nautical miles and the sailingtime from safe harbour 
   or anchorage shall  be within 6 hours.

4   (30) Coastal waters whereby the offshore distance does not 
   exceed 30 nautical miles and the sailingtime from the port of 
   operation, mentioned on the safe manning certificate, shall be 
   within 12 hours and shall not be more than 6 hours from a port 
   of refuge.

5   (15) Coastal waters whereby the offshore distance does not 
   exceed 15 nautical miles and the sailingtime from safe harbour 
   or anchorage shall  be within 6 hours.

6   (15) Coastal waters whereby the offshore distance does not 
   exceed 15 nautical miles and the sailingtime from the port of 
   operation, mentioned on the safe manning certificate, shall be 
   within 12 hours and shall not be more than 6 hours from a port 
   of refuge.

7   (5) Coastal waters whereby the offshore distance does not 
   exceed 5 nautical miles and the sailingtime from the port of 
   operation, mentioned on the safe manning certificate, shall be 
   within 12 hours and shall not be more than 6 hours from a port 
   of refuge.

8   (5) Coastal waters whereby the offshore distance does not 
   exceed 5 nautical miles and the sailingtime from safe harbour 
   or anchorage shall  be within 6 hours.

Code   Description
9   (KINZ) Short international voyage, in the North Sea and English 
   Channel south of a line from Newcastle and Elbe and north of a 
   line from Dover to Calais.

10   (KIPCHI) Poole Guernsey to jersey v.v.

11   (GERSHAL) Over the Netherlands and German Shallows to the 
   estuaries of the rivers Weser and Elbe.

12   Short international voyage.

13   (DV) From the Vlie along the Netherlands - and German Frisian 
   Islands to the estuaries of the rivers Weser, Elbe and Eider, 
   through the North Baltic seacanal to the Baltic Sea as far as the 
   line Stralsund - Trelleborg, as well as through the Sounds and 
   the Belts to the Kattegat as far as the line Greena - Kullen.

14   (VZ, VO, VD) Vlissingen/Zeebrugge or Vlissingen/Oostende or
   Vlissingen/Dunkirk:

15   (I) From the estuaries of the river Eems along the low waterline 
   at the North Sea beach of the West German Frisian Islands to 
   the east point of Spiekeroog - Harlebuoy - lightvessel Weser 
   - lightvessel Elbe I - and the estuary of the river Elbe to 
   Brunsbuttel, as far as the red buoyline. The North-Baltic Sea 
   channel - the Kielerfjord - the western Baltic sea, Belten and 
   Sont as far as the line Greena-Kullen in the North and the line 
   10 sea-miles outside the Capes in the East.

16   (II) Coastal waters, 25 sea-miles out of Belgium, Netherlands 
   and German coast from Nieuwpoort to the estuaries of the 
   rivers Elbe and Eider, through the North-Baltic Sea Canal to the 
   Baltic Sea, Belten, Sont and Kattegat in the north to the line 
   Skagen - Gothenborg, and in the east Simrishamn - east coast 
   Bornholm Greifswald, and 25 sea-miles around Bornholm.

17   (III limited) Coastal waters, 30 sea-miles out of the European 
   coasts of the following areas: Northsea; Northerly limited by 
   parallel 53° N and Southerly limited from the line Dover to 
   Calais. The Baltic Sea; the North Sea up to 63° 30’ N (not more 
   than 25 sea-miles out of the Norwegian coast) - 61° N, 1° W - the 
   line which connects Strathie Head with Barony Point - Mull 
   - East coast of Colonsay - Islay (Ardmore Point) - Inishoven 
   Head (North Ireland) and from Old Head of Kinsale (South 
   Ireland) to 48° N, 6° W (about 25 sea-miles west from Pointe du 
   Raz) to South Bank of Gironde (45° 30’ N, 2° 3’ W) and the 
   Mediterranean Sea.

18   (3) The Baltic Sea; the North Sea up to 63° 30’ N (not more than 
   25 sea-miles out of the Norwegian coast) - 61° N, 1° W - the line 
   which connects Strathie Head with Barony Point - Mull - East 
   coast of Colonsay - Islay (Ardmore Point) - Inishoven Head 
   (North Ireland) and from Old Head of Kinsale (South Ireland) to 
   48° N, 6° W (about 25 sea-miles west from Pointe du Raz) to 
   South Bank of Gironde (45° 30’ N, 2° 3’ W) and the 
   Mediterranean Sea.

19   Short international voyage.North Sea and English Channel 
   Service between limits of Newcastle to River Elbe and Dover to 
   Calais. English Channel Service between limits of Dover to 
   Calais and Ile d’Quessant to Isles of Scilly. Irish Sea Service, 
   between the limits of Cork to Isles of Scilly and Ratlin Island to 
   Mull of Kintyre.
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